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1. Log in to Student Planning from webadvisor.piedmont.edu link labeled: “Student Planning”. 

 

 

 

 

 

 



 

 

 

2. Click on the advising tab. 

 

 

 

 

 

 



 

 

3. A list of your advisees will appear with the last advising date shown.   

 
 

 

 

4. Select the student you are meeting with by clicking on the student’s name.  

 
 

 

 

 

 

 

 



 

 

 

 

5. Select the “Course Plan” tab.   

 
 

 

 

 

 

6. You may need to use the arrows to go to the upcoming semester which your advisee is registering.   

 

 

 

 

 

 

 

 

 

 



 

 

 

 

7. If your advisee has planned courses that you both agree on, select the advisement complete button.  

 

 

 

 

 

 

 

 

 



 

 

 

8. Select the “Review Complete” button to archive the plan for future reference.   

 

 

 

 

 

 

 

 

 

 

 

 

 



 

                                                                If the student does not have courses planned:  
                                                             “Course Catalog” or “Progress” Tabs 

 
 

Use Course Catalog Search: 

 

1. Search for courses in the course catalog by clicking the “Course Catalog” tab. 

 

  

2. Click on or type in the subject you are looking for. 

 
 

 

 

 

 

 



 

 

 

3. Click “View Available Sections” for the course. You may also filter results by various criteria. 

 

 

 
 

 

4. Select the section to add to the advisee’s schedule and select the “Add Section to Schedule” tab.   

 

 



 

 

 

5. Select the “Add Section” button. This action does not register the student for the course. 

 

 

 

 

 

 

 

 



 

 

 

6. Click the “Course Plan” tab of the semester you are registering for to review all courses in the advisee’s plan.   

 

 

7. Once you and your advisee agree on the courses, select the “Advisement Complete” button. 

 



 

 

 

 

8. Select the “Review Complete” button to archive the plan for future reference.   

 

 

9. Marking “Advisement Complete” and Registration Complete” does not register your advisee. Students must register in their account during the 

specific dates for their class level. Specific dates can be found on the Academic Calendar. 

 

 

 

 

 

 



 

 

Use Progress/Degree Audit to search: 

1. Click the “Progress” tab.  

 
 

 

 

2. Scroll down the list of requirements and find a class that has the status of “not started”.  

 
 

 

 

3. Click on the class you have chosen. 

 
 

 



 

 

 

4. Click “View Available Sections” for the course. 

 
 

 

 

 

5. Select the section you need by clicking “Add Section to Schedule” and “Add Section” on the popup box. This will add the course to the plan. This 

does not register the student for the course. 

 
 

 

 

 

6. Click on the “Course Plan” tab for the semester you are working with. You can approve, deny, protect, or unprotect the course.  

 
 

 

 

 

 

 

 

 

 



 

 

7. Once you and your advisee agree on the courses, select the “Advisement Complete” button. 

 
 

 

8. Select the “Review Complete” button to archive the plan for future reference. 

 
 

9. Marking “Advisement Complete” and Registration Complete” does not register your advisee. Students must register in their account during the 

specific dates for their class level. Specific dates can be found on the Academic Calendar. 

 



 

                                                                                        

                                                                                                 Key Points 

 

 Students should be instructed to have a listing of planned classes prior to the advising appointment. 

 Use the Advising tab to find the advisee you are meeting with. 

 Use “Advisement Complete” to remove the Advising Hold. 

 Use “Review Complete” to archive a copy of your advisement period planned courses. 

 Use the “Course Catalog” or “Progress” tab to search for courses if the student has not planned courses. 


